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Land based activity

Requirements Form
Please complete this form as detailed as possible as this will help to plan the build for the event.

Organisation: 
Contact Name: 
Contact Telephone Number: 
Email address:
Name of person in charge on event day:
Size of total area required: 
Type of activities included:

List of equipment you will be bringing: 

Do you require us to supply a stall/cover: 
Do you require power, if yes please state how much and what it will be used for:
Set up time required: 
Set up day:
          
FRIDAY PM 


SATURDAY AM

Any Special Requirements:

Notes for exhibitors:

· Public Liability Insurance must be in place for the duration of the event and a copy of insurance must be forwarded to the address below
· All equipment must be of good condition and suitable for the purpose intended.

· Set up needs to be completed by 11:00hrs on the day of the event
· Breakdown not to be undertaken until after 18:00hrs

· Vehicles are not to remain on site for the duration of the event unless used as part of the exhibition.

· Overnight security will be present however items of high value should not be left on site.

Please complete by Monday 16 April and return to:

Ciara Laing
Events Assisitiant  - Events and Festival Team 

Medway Council

Gun Wharf

Dock Road

Chatham

Kent

ME4 4TR

01634 338109

Ciara.laing@medway.gov.uk
